DEPARTMENT OF THE NAVY
NAVAL SUPPLY SYSTEMS COMMAND TELEPHONE NUMBER

5450 CARLISLE PIKE COMMERCIAL

PO BOX 2050

AUTOVON
MECHANICSBURG P A 17055-0791

IN REPLY REFER TO:

5218
Ser 54A/ 57

NOV 2 2000

FI RST ENDORSEMENT on MPSA- OW nenorandum of 17 Cct 00
From Commander, Naval Supply Systens Command
Subj : | TEMS CONSI DERED OFFI Cl AL BUSI NESS

1. The basic correspondence lists itens recently approved for
mai |l ing using appropriated fund postage.

2. Personnel authorized to mail these items are required to use
envel opes with their command's preprinted return address. In
addition, the delivery address nust NOT be handwitten.

3. Request you forward this correspondence to all activities
under your cognizance, and request they dissemnate via plan of
the day notices, base newspapers, and other nedia.

4. Questions on the contents of this nenorandum shoul d be
directed to M. Alan L. Hass, 717-605-5894 or DSN 430-5894.

4 &
By directign

Di stribution:

AAUSN ( SPD)

CI NCLANTFLT (N412P)
CI NCPACFLT (N4142)
Cl NCUSNAVEUR  ( N41P)

CNET (0041)

CNO (NO9BF)

COMNAVAI RSYSCOM (AR 7. 1.4.2)
COVNAVCOMTEL COM 5N14)

COVNAVDI ST WASHI NGTON  DC
COVNAVFACENGCOM (HﬂDOGVCEN)
COXNAVMETOCCOM (NIT)
COVNAVPERSCOM  ( N014CC)
COVNAVRESFOR  (NO Al )
COVNAVSEASYSCOM ( SEA  09A12)
COVNAVSECGRUCOM ()
COVNAVSPECWARCOM

COVBC (N0021)
COVBPAWARSYSCOM  ( 08- 44)
COVUSNAVCENT ~ (N)

DI RONI

DIRSSP (SP 161)
NAVNEDLOGCOM ( MED 06)



Subj : | TEM5 CONSI DERED OFFI Cl AL BUSI NESS

Copy to:

COWNAVREG HAWAI |
COVNAVREG- M DLANT
COWNAVREG ' NE
COWAVREG NW
COWAVREG SE
COWNAVREG SW



DEPARTMENT OF DEFENSE
MILITARY POSTAL SERVICE AGENCY
2461 EISENHOWER AVENUE SUITE 814
ALEXANDRIA VA 22331-0006

REPLY TO
ATTENTI ON  OF

MPSA- OVM 17 Cctober 2000

MEMORANDUM FOR SEE DI STRI BUTI ON
SUBJECT: Itens Considered OFficial Business

The consolidation of personnel offices and other functions has

created the necessity to nail many transactions that were Previ ously
handl ed in person. The Ofice of the Assistant Secretary of Defense
Force Management Policy determned the itens |isted below are valid,

official business itens. These itens may be nailed using appropriated
fund postage.

a. Mlitary/civilian retirement packages.

b. Items sent to various enlisted pronotion boards and officer
sel ection boards after the command sent the initial package.

¢c. Individual requests for mcrofiche copies of their mlitary
and civilian personnel file.

d. Changes to an individual's Thrift Savings Plan account.

e. Changes to an individual's Government sponsored |ife/health
I nsurance policy.

f. Requests by mlitary personnel that they be added to the
housing list at their next duty stations.
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ole 7Ll (A ':/r'r f‘,) -,)f""&":--'
Leonard A. Bartels

DOD Oficial Mil Mnager

DI STRI BUTI ON.

OFC SEC OF DEF/ CCD/DC&D (M. Light)

JS DIRM SERVICES DIV  (SFC Schoen)

DOD | NSPECTOR GENERAL (M. Braener)

DA TARC PDR (M. Hall)

NAVSUPSYSCOM  (SUP 54) (M. Hass)

HD, POSTAL AFFAIRS SEC/ CODE MHP-SO USMC  (CW4 Bennett)



USAF/ SCXX
DI RECTORS

(M. Eichhol 2)

ADVANCED RESEARCH PRQJECTS AGENCY (M. Geraci)
AVERI CAN FORCES | NFORMATI ON SERVICE  (Ms. Thonas)

DEFENSE
DEFENSE
DEFENSE
DEFENSE
DEFENSE
DEFENSE
DEFENSE
DEFENSE
DEFENSE
PRESI DENT,

BALI STIC M SSILE ORGANI ZATION (M. Cooper)

ClVILI AN PERSONNEL MANAGEMENT SERVICE (M. Lopez)
COWMM SSARY AGENCY (M. Ward)

CONTRACT AUDI T AGENCY (M. Henshall)

FI NANCE & ACCOUNTING SERVICE (M. Milvaso)

| NFORMATI ON SYSTEMS ACGENCY/ CODE 310 (M. Riley)
SECURI TY SERVI CE/ V0951 (M. G lner)

LOG STICS ACGENCY/ DASC- | (Ms.  \Weéber)

THREAT REDUCTI ON AGENCY (M. Fairchild)

USUHS  (Ms. Burke)



